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Full member logo policy

If you are a full member, we encourage you to to use the 'Full member' logo to show you are a
member. But we want to ensure this is done in a consistent and professional manner. Please
follow our guidance below.

Where can | use the logo?

You can use our 'Full member' logo to show that you are a full member of the British
Association of Art Therapy. This Includes:

e Your email signature

e Your private practice websites

e Your social platforms

¢ Marketing material for your practice, eg business cards

You can only use the logo If you are an active, full member of the British Association of Art
Therapists, who has been accepted as meeting the criteria of membership.

How to use the logo
Making sure our logo is consistent helps us to look professional and recognisable.

To make sure you use the logo correctly:
¢ nothing should appear inside the exclusion zone (approx 5% border around the logo)
e the logo must be on a plain white background
e always use an original version and never create your own

Do not:
e alter the logo In any way
e add effects like shadows, dimensions or gradients
e stretch, compress or distort the logo
e change the colours (including making it black and white)
e use another font within the logo
e place the logo at an angle information
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How to add to email signature

To add the logo to your email signature, follow these guides:

Outlook
1. Select Settings at the top of the page.

2. Select Mail > Compose and reply.
3. Under Email signature, type your signature and use the available formatting options to

change its appearance.
4. Add logo > select Image Icon > select member logo

Find more guidance on the Microsoft support webpages

Signatures and Stationery
Email Signature  Personal Stationery

Email geccount a1 starczewski@baat.org
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https://outlook.live.com/mail/options/mail/messageContent
https://support.microsoft.com/en-us/office/create-and-add-an-email-signature-in-outlook-com-or-outlook-on-the-web-776d9006-abdf-444e-b5b7-a61821dff034
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Gmail

1. Open Gmail.
2. At the top right, click Settings 2 > Seeall settings.
3. Inthe 'Signature’ section, add the text of your signature to the box. If you want to, you
can format your message by adding an image or changing the text style.
e Tip: Your image also counts towards the character limit. If you get an error, try
resizing the image.
4. At the bottom of the page, click Save changes.

Find more information on Gmail's support pages
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Signature defaults

FOR NEW EMAILS USE ON REPLY/FORWARD USE

[No signature ~| [No signature v

[J Insert signature before quoted text in replies and remove the "--" line that precedes it.


https://mail.google.com/
https://support.google.com/mail/answer/8395?hl=en-GB&co=GENIE.Platform%3DDesktop

